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PABOYAS ITPOTPAMMA JUCHUIIJIMHBI (MO YJIS)
1. IlosicHuTeJIbHAS 3aIIMCKA
1.1. llenb 1 3a1a4u JUCHUTIIUHBI (MOYJIs1)

Llenv Oucyunaunvl: no020MOBUMb BLINYCKHUKA, OONAMAIONIETO HEOOXOAUMBIM |
JOCTaTOYHBIM YPOBHEM TEOPETUYECKMX 3HAHUN U HABBIKOB WX NPHUMEHEHHUS B pPEIICHUU
MPAKTUYECKUX 3aJ1ad  HUCIOJIh30BaHUS HWH(POPMAIMOHHBIX CHCTEM B TMPOQPECCHOHATBHON
EeITEIbHOCTH.

3aoauu oucyuniumbl.

- U3y4YeHHUe TEOPUU U MPAKTUKHU MPUMEHEHHUS HHPOPMAIIMOHHBIX CUCTEM B YIIPABICHUY;

- BBIpA0OTKAa Yy CTYJCHTOB HABBIKOB CAMOCTOSTEIBHOW pPabOThI ¢ MH(POPMAITMOHHBIMHU
CUCTEMaMH B YIIPABIEHYECKON e TEIbHOCTH.

1.2.HepequL IUIaHUPYEMBIX PE3YJIbTATOB O6yLICHI/IH IO JUCHUIIIIMHE, COOTHCCCHHBIX C
HHAUKAaTOpaMu JOCTUKCHHUA KOMHCT@HHHﬁI

Komnerenuus NHankaTopbl KOMIETeHUM I Pe3yabTarsl 00y4yeHus

(Ko ¥ HAaMMEHOBaHME) | (KOJI 1 HAMMCHOBAHHME )

OIIK-4 Cniocoben OIIK-4.1 coBepiieHCTBYET 3HaTh: TEXHOJIOTHUHU
UCII0JIb30BaTh TEXHOJIOTUH IOKYMEHTAIIMOHHOTO | IOKYMEHTAIIMOHHOTO 00eCTIeUeHIsI
creruaibHble o0ecrnieueHus ynpaBiaeHUs U YIOpaBJIEHUS! U ApXUBHOTO JIeJia Ha
npodeccHoHaNbHBIE | ApXUBHOTO Jieia Ha 0a3e 0a3e HCIOIB30BAHMSI CPEICTB
3HaHUs B o0JjacTu UCIIOJIb30BaHUs CPEJICTB aBTOMAaTHU3AINH
UH(POPMAITMOHHBIX aBTOMaTHU3AIHU

TEXHOJIOTHH, YMeTh: COBEpILIEHCTBOBATh
MPUMEHSEMbIX B TEXHOJIOTMH IOKYMEHTALIMOHHOT'O
npodeccuoHaIbHON obecrieueHusl yrpaBiaeHUs U

apXHMBHOTO Jiena Ha 6a3e
UCIIOJIb30BaHUSI CPEJICTB
aBTOMaTHU3alluu

Bnaners: MeTomaMu
COBEPIICHCTBOBAHUS TEXHOJIOTHH
JIOKYMEHTAIIMOHHOTO 00eCTIeUeHUS
YIIpaBJICHUS U aQpXUBHOTO Jieja Ha
0a3e UCTOIb30BAHUS CPE/ICTB
aBTOMATHU3AIUU

OIIK-4.2 npumensiet 3HaTh: TPUHIUIBI CO3/IaHUS U
nH(pOpPMAITMOHHBIE TEXHOJIOTHH B | BEJICHHS €IMHON (KOPIIOPATUBHOM)
po(hecCHOHATLHOM EATENBHOCTH | CHCTEMBI JJOKYMEHTAITHOHHOTO
oOecrieyeHusl ynpaBJieHUs U
aApPXUBHOTO XPAHEHUS TOKYMEHTOB
B OpraHu3aIiy Ha 0a3e HOBEUIINX
TEXHOJIOTHI

YMeTh: co3/1aBaTh U BECTH €IUHBIC
(KOpTOpaTUBHBIE) CUCTEMBI
JIOKYMEHTAI[MOHHOTO 00eCTIeUeHUS
YIOpaBlIeHUS U apXUBHOTO
XpaHeHUs JOKYMEHTOB B
opraHu3aiy Ha 06a3e HOBEHIINX
TEXHOJIOTHUI




Brnanets: HaBbIKaMU CO3TaHUS
BEJICHUS €IMHBIX (KOPIOPATUBHBIX )
CHUCTEMBI JOKYMEHTAI[HOHHOTO
obecrieyeHusl ynpaBlIeHUs U
aApPXUBHOTO XPAHEHUS TOKYMEHTOB
B OpraHu3aiiy Ha 0a3e HOBEHUIINX
TEXHOJIOTUI

1.3. MecTo TUCUHUIUTUHBI B CTPYKTYPE OCHOBHOM 00pa30BaTeIbHON MPOTrpaMMbl

Huctumnaa «HQOpMaIMOHHBIE CUCTEMBI B YIIPABJICHUU JOKYMEHTAMU» OTHOCUTCS K
0a30B0oH yacTH 0J0Ka AUCITUIUIMH YY4EOHOTO IJIaHa.

Jlist OCBOCHHSI TUCIUIUIMHBI (MOJTYJIs) HEOOXOAMMBI KOMIETCHIINH, CHOPMUPOBAHHEIC B
XOJIC U3YyUCHUS CICAYIOMUX TUCIUIUIMH M MPOXOXKICHUS TMPAKTHK:

- OcHOBBI IM()POBOI SIKOHOMUKH;

B pesynbrare ocBO€HHS MUCHUIUIMHBI (POPMUPYIOTCS KOMIIETEHIIMH, HEOOXOAUMBIE IS
W3YUYEHUS CIEAYIOMINX TUCHUILIINH U TPOXO0KIEHUS MPAKTUK:

2. CTpyKTYypa AUCHHUILINHBI
OO6mas Tpy10EMKOCTh IUCITUIUINHEI cocTaBiseT 3 3.e., 108 akageMryecKkux 4acoB
CTpyKTypa AMCUMIIMHBI IS 3204HOH (DOPMBI 00yUeHU s
O6beM nucHUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYArOMIMXCS C INEAaroru4ecKuMHU

paboTHHKaMu U (WJIK) JTUIAMH, TPUBICKAEMBIMHU K peau3aliu 00pa3oBaTeIbHON MPOrpaMMBI
Ha MHBIX YCJIOBUSX, IPU MPOBEJCHUN YUEOHBIX 3aHATHMI:

Cemectp [Tum yuyeOHBIX 3aHATHIA KomnuectBo
4acoB
Jlexuuu 8
[TpakTHyeCcKue 3aHATHS 16
Bcero: 24

O6bem nuctMIUIHbL (MOYJIs) B (hOpME caMOCTOITEAbHON paboThl 00YYaIOIIUXCS
COCTaBIISIET 75 aKaJleMUYECKUX YaCOB.

3. Copepikanue JUCHUNIMHBI

Pasnen 1. IlonsiTve 1 BUABI HH(POPMAILMOHHBIX CHCTEM B YIIPaBJICHUH

TepmuHosorus B 06J1acTH MHPOPMAIIMOHHBIX CUCTEM yIPaBICHUS.

HcTopuyeckuii acekT pa3BuTHs HH(OPMAIIMOHHBIX CUCTEM B YIIPABICHHH.

N3yyenne  ocoOeHHOCTEH M 3aKOHOMEpHOCTeM  paboThl € JIOKyMEHTaMH,
3a(pUKCHPOBaHHBIMH Ha HOBBIX HOCHUTENSX HHGpoOpMaAIMK (MAIIMHOYUTAEMbIE JIOKYMEHTHI,
JJEKTpOHHBIE  JMOKyMeHThI) Knaccubukamuss  uHpopmanmonHsix  cucteM. OCHOBHBIC
KJaccu(UKalMOHHBIE TPU3HAKU (CrOCcO0 peanu3alMy, CTENeHM OXBaTa 3ajad YIpaBICHHS,
KJIaccaM pPEaJu3yeMbIX TEXHOJIOTMYECKUX OIepaluii, TUMY I[OJb30BaTeNIbCKOrO HHTEpdeiica,
BapUaHTaM MHCIIONb30BaHUSA CETH, OOCITyXHBaeMoil mnpenMeTHOM obmnacti). CBs3b MEXIY
WH(OPMALIMOHHBIMU ~ CUCTEMaMH M MHQOPMAIMOHHBIMH  TEeXHOJOTUsAMU.  (OCHOBHbBIE
HarpaBJIeHUs! HTH)OPMAITMOHHBIX CUCTEM.



Pasnen 2. HopmaTuBHBIE OCHOBBI NpPHMEHEHHs] MH(POPMALMOHHBIX CHCTEM B
ylpaBJeHUHU

O030p HCTOYHHMKOB, pPErJIaAMEHTHPYIOIIUX BOMPOCHl BHEAPEHHS M  HCIIOJIb30BaHMA
MH(OPMALIMOHHBIX TEXHOJOTMM M MH()OPMAIIMOHHBIX CHCTEM B YIpPaBIECHUH. XapaKTepUCTUKA
3aKOHOAATEIbHBIX, HOPMAaTUBHBIX U METOJMYECKUX JOKYMEHTOB M CTaHAApPTOB IO M3ydaeMOM
npobnematrke. O030p TUTEpaTyPHl U IEPUOIUKH 110 TEME.

MesxayHapoiHble paBoBble akThl. OKMHaBCKast XapTHs II00aibHOr0 HH(OPMAIIMOHHOTO
oOmiectBa. [lexknmapauus BcemupHOl BCTpeddn Ha BBICHIEM YPOBHE [0 BOIpPOCam
MH(OPMALIMOHHOTO 001IIeCTBA.

3akoHOJAaTeNbHbIE W TMOJ3aKOHHbIE akThl P® B oOnactu wuHpopMauuu U
MH(POPMAIMOHHBIX TEXHOJIOTHH pPerlaMeHTUPYIOLIHE TPUMEHEHHE HHPOPMALIMOHHBIX CUCTEM.

HopmaTtuBHO-MeTOIMUECKHE JOKyMEHTBI M craHmaptel. MoReq u MoReq 2 wu

pa3paboTaHHbIE HA X OCHOBE HAllMOHAJIbHBIC CTAHAAPTHI.

Pa3nen 3. IlppHIUNIBI OCTPOCHUS W HCIOJIB30BAHMA NHPOPMANMOHHBIX CHCTEMbI B
yIpaBJeHUHU OpPraHu3anuen
CucTteMHBI MOJIXOA K MOCTPOEHHIO MH(OpMAIMOHHBIX cucteM. Crtanuu pa3zpaboTku
MH(POPMAILMOHHBIX CHUCTEM ympaBieHus. DopmMupoBaHHME MOJAEIM MpPEeIMETHOM o001acTu.
[TocTpoeHue cucteM yrpaBlieHHs ¢ UCIOJIb30BaHUEM HH(POPMAIIMOHHBIX TeXHOJOrui. OleHka
KayecTBa HMHQPOPMALMOHHBIX cucTeM. HpopManuoHHbIE TEXHOJOTUH OpPraHU3aMOHHOTO
ynpasinenusi. KoprnopatuBHbele HH(pOpMalMOHHbIE TEeXHOJIOrMU. CHCTEMbl MOHUTOPHUHIA H
anannza CMU. B3aumoneiicTBue nojacucteM HHOOPMALIMOHHBIX CUCTEM YIIPABJICHHUSL.

Pa3znen 4. Buabl HHPOPMAIIMOHHBIX CUCTEM B OPraHU3aALUM

Bunsl wHbOpManMOHHBIX cuUCTeM. [ocynapcTBeHHbIE WH(POPMALMOHHBIE CHCTEMBI.
NudopMalilnoHHbIE CHCTEMBI B JIEATEIbHOCTH oOpraHu3zanuil. OCHOBHbBIE (YHKIIMOHAIbHbBIC
BO3MOXHOCTH, XapaKTEPUCTHUKH  PA3IUYHBIX HH(POPMAIMOHHBIX CHUCTEM  YIPABICHHUS.
[Tonp30BaTeny HHGOPMALIMOHHBIX CHCTEM.

Paznen 5. Pazpurre nHGOPMAIMOHHBIX CHCTEM YIIPABJICHUS

XapaKTepI/ICTI/IKa COBpPCMCHHOT'O COCTOSSHUA W TCHACHIMU Pa3BUTUA HH(bOpMaLII/IOHHBIX
cucteMm ynpaneHus. [lepcriekTUBHbIE HANpaBlIeHUs PAa3BUTUS MHYOPMAIIMOHHBIX TEXHOJOTHMN
u nux HNCITOJIB30BaHUEC B PIH(bOpMaI_II/IOHHBIX CUCTEMAX YHOpaBJICHUA. Bos3moxuoctu
UCIIOJIb30BaHUSI TEXHOJIOTUN OJIOK-UeHH JAJIsl peaiu3aluy 3a/1a4y MOCTPOeHUS HHPOPMAIIMOHHBIX
CHCTEM pa3IMYHOI'0 YPOBHI.

4. OOpa3oBare/ibHbIe TEXHOJOTHHU
I[J'I}I IpOBCACHUA y‘ICGHLIX 3QHSATUN 110 AUCHUIUIMHE HCIIOJIB3YKOTCA Pa3JIMYHbIC
oOpa3zoBarenbHble TeXHOJOTHH. Jlsi opraHu3anuu  y4eOHOro Tpolecca MOMKET ObITh

HCIIOJIb30BAaHO 3JIEKTPOHHOE 00y4YeHHE U (MIIK) TUCTAaHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

5. OneHka IJIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHHs
5.1. Cuctema orieHUBaHUA

dopma KOHTPOJIS Makc. KoJIM4ecTBO 0aJIoB
3a ogHy pabdoty Bcero
TeKylnii KOHTPOJIb:
- cobecemoBanue 5 OaoB 20 6am1oB
- KOHTpoJbHast pabota (TemMsr 1- 20 6amoB 20 6amoB

4)




- IOJITOTOBKA pedepaTa (TeMbl 20 6annoB 20 6annoB
1-5)
[TpomesxyTouHas aTTecTalnus 40 6annos 40 6amnoB
(PK3aMEH)
MTtoro 3a TUCHMUILTMHY 100 6amioB

[Tomy4yeHHBIN COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAJIy OLICHOK U B
IIKaly olleHOK EBporeiickoii cuctemsl nepeHoca 1 HakomieHus kpeantos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaOnuIIEH:

100-6autpHas mikana | TpaguiimoHHAs ITKaia Ixana ECTS
95-100 OTJINYHO A

83 -94 3a4TEHO B

68 — 82 XOPOIIIO C

56 — 67 YJIOBJIETBOPUTEIBHO D

5055 E

20—-49 HEYJIOBJIETBOPUTEIILHO HE 3a4TEHO FX

0-19 F

5.2.Kputepuu BbICTaBICHUS OLEHKH 0 JUCUUIUIMHE

Bbaniabpl/
Hlkaaa ECTS

Onenka no
MUCIHILINHE

Kpurepun oueHKH pe3yJibTaToB 00y4eHHsl 110
MUCIUIINHE

100-83/
A,B

«OTIIMYHOY/
«(3a4TEHO
(oTIHYHO)»/
«(3aYTEHO»

BrictaBnsercs 00ydaromeMycs, €Clid OH IITyOOKO U IPOYHO
YCBOWJI TEOPETUYCCKHIA U MIPAKTHUECKUI MaTepUa, MOXKET
MPOACMOHCTPHUPOBATL 3TO HA 3aHATUAX U B XOAC
MPOMEKYTOYHOM aTTECTAIHH.

OO0yJaromuiicss UCYEPITBIBAIOIIE U JJOTHIECKH CTPOUHO
M3JIaraeT yueOHbIH MaTepuall, YMEeT yBSI3bIBATh TCOPHUIO C
MPAKTUKOM, CIIPABIISICTCS C PEIICHUEM 3a/1a4
MpogeCCHOHALHON HAIIPAaBICHHOCTH BBICOKOTO YPOBHS
CJIO)KHOCTH, IIPpaBUJIBHO OGOCHOBBIBaeT IMPUHATLIC pCIICHUS.
CBOOOIHO OpHEHTHPYETCS B y4eOHOU 1 TpodecCHOoHaTbHON
UTeparype.

O1eHKa M0 JUCHUIUIMHE BBICTABIISIOTCS 00YJarOIEMYyCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOM
aTTCCTalluu.

KomnereHIuu, 3aKperi€HHble 3a JUCIUTLTAHOMN,
c(hopMHpPOBaHBI HA YPOBHE — «BBICOKHID.

82-68/

«XOPOIIOY/
«3aYTEHO (XOPOIIO)»/
«(3aUTCHOY

BrictaBnsercs o0yuaromeMycs, €Ciid OH 3HaeT
TEOPETUYECKUM U MPAKTUYECKUI MaTepHall, IPAMOTHO U 110
CYILLECTBY M3JIaraeT €ro Ha 3aHATHAX U B XOZC
[MPOMEKYTOYHOM aTTECTALlUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyyarouuiicss IpaBUIBHO MPUMEHSIET TEOPETHUECKHUE
[TOJIO’KEHHUS IIPY PEILICHUN IPAKTUYECKUX 3a1a4
npogeccCHOHaTBbHON HANIPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaIeeT HEOOXOUMBIMHU U1 TOT0 HaBbIKaMH U
[IpUEMaMH.

OCTaTOYHO XOPOIIO OPUEHTUPYETCS B YICOHOU U




Bbanabpl/
MIxaaa ECTS

OuneHka no
MUMCUMUILIMHE

KpuTtepun onieHKH pe3yJbTaTOB 00y4eHHs 110
MUCHUIINHE

po¢eCCHOHAIBHON JTUTEPATYPE.

OrneHKa 1o JUCIUILIMHE BBICTABIISIOTCS 00ydatomeMycst ¢
YIETOM PE3yIbTATOB TEKYIIECH U MPOMEKYTOUHOM
ATTECTaLMU.

KomneTreHum, 3akperi€HHbIE 32 TUCIUTIIMHOM,
c(hopMHpOBaHBI HA YPOBHE — «XOPOLINI.

67-50/
D.E

«(YIOBJIETBOPH-
TEITBHO/
«(3aUTEHO
(ynoBneTBopu-
TEILHO )»/
«(3aYTCHO»

BricTaBnsercs o0yuaromeMycs, €Clid OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MTPAKTUUECKUI MaTepurall,
NIOITYyCKAET OTAETIbHbIE OIIMOKY MPH €ro U3JI0KEHUHU Ha
BaHATHUAX U B XOJE IPOMEXYTOYHOU aTTECTALNH.
OOyuarouuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPyAHEHHS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHHUN ITPU PELLICHUH
MPAaKTUYECKHX 3a/1a4 NPO(HeCcCHOHAIBHON HapaBIEHHOCTH
CTaHJApTHOTO YPOBHS CJIOKHOCTH, BJIaIEET HEOOXOJMMBIMH
1151 3TOr0 0a30BBIMU HABBIKAMH U IPUEMAMHU.
JleMOHCTpHpPYET I0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
IMTEpaTypsl 110 TUCLHUILINHE.

O1eHKa M0 JUCHUIUIMHE BBICTABIISIOTCS 00YYArOIEMYCs C
Y4ETOM pe3yJIbTaTOB TEKYILEH U POMEKYTOYHON
ATTECTALUU.

KoMnereHmy, 3akpeniaéHuble 3a AUCIUAIIIIUHOM,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIHY.

49-0/
F,FX

HO»/
HE 3a4TEHO

«KHCYOOBJICTBOPUTCIIb

BricTaBisiercs 00y4aromemMycsi, €ClIi OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUYECKUH U MPAKTUICCKUI MaTepHrall,
norycKaeT rpyOble OMUOKY PU €ro U3JI0KEHUH Ha 3aHITHSIX
1 B XOJI€ IPOMEKYTOYHON aTTECTaLUN.

OO0yyaronuiics UCIBITHIBAET CEPhEIHBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUH
MPaKTUYECKHX 3a7a4 MpodecCHnoHaTbHOM HalIPaBIEHHOCTH
CTAaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEe0OXOUMBIMHU JUISl STOTO HaBBIKAMU U pUEMaMHU.
JleMOHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOMH
ITUTEPATYPBI 110 AUCITUILUIMHE.

O1eHKa M0 JUCHUIUIMHE BBICTABIISIOTCS 00YYArOIEMYCs C
Y4ETOM PE3YIbTATOB TEKYIIEHW U TPOMEXKYTOUHOM
QTTECTALUU.

KomneTeHIMu Ha ypOBHE «JI0CTATOYHBIN), 3aKPEIUIEHHBIE 3a

TUCIIUILIMHOM, He c)OPMUPOBAHBI.

5.3. OueHo4nble cpeacTBa (MaTepHAaJIbl) AJIs1 TEKYIero KOHTPOJIS yCleBaeMoCTH,
MPOMEKYTOYHOM aTTeCTAIIMU 00yYAOIIMXCS M0 IUCHUIINHE (MOLYJII0)

[IpumepHbIie TeMbl pedepaToB Mo pa3aenaM AUCHUTIIHHBL:

1. Pas3Butune

HOPMaTMBHO-NPaBOBON

b0a3a B Mcrnonb30BaHUs

chepe

MHPOPMALIMOHHBIX CUCTEM YrpaBreHns.
2. Porb 1 3Ha4eHne NHPOPMAaLIMOHHBLIX CUCTEM B YNpaBfieHUN OpraHn3aumnen.
3. MpuHUUNBI NOCTPOEHNS NH(POPMALIMOHHBIX CUCTEM B OpraHmn3auusx.
4. AHanua pblHKa NHPOPMALIMOHHBLIX CUCTEM YNpaBIiEHNS.




5. Pa3pabotunkm MHEPOPMAUMOHHBLIX CUCTEM YMNpaBneHUa WM KX MPOAYKTbl (Ha
KOHKPETHOM npumMepe).

6. lMpobnembl n nepcnekTuBbl pas3BUTUA MHPOPMALIMOHHBLIX CUCTEM B YNpPaBneHUN.

7. Mpobnembl BHegpeHUs WHOPMALMOHHBIX  CUCTEM B ynpasieHuu
opraHusaumen.

8. lepcnekTvBbl M HanpasfeHNa pasBUTUS  MHMPOPMALMOHHBLIX CUCTEM B
COBpPeMeHHOM obLLecTBe.

9. Vcnonb3oBaHMe WHMOPMAUMOHHBIX CcUCTEM B obnactm rocygapCTBEHHOMO
ynpaBsneHus.

10.TMpuopunTeTbl MCNONb30BaHNA MH(POPMALIMOHHBIX CUCTEM B obnactu coumanbHO-
9KOHOMMYECKOro pasBuTUSI.

11.TMlpuMeHeHNE MHMPOPMALMOHHBIX CUCTEM B YNpaBfeHUn (Ha KOHKPETHbIX
npumepax).

KoHTposnbHbIe BOIPOCH U 3aJaHUs ISl IPOMEXYTOYHOM aTTeCTallMk 10 UTOTaM OCBOEHUS
IUCLUILINHEL:

1. locypapctBeHHas nonuTuka B cdpepe UCMONb30BaHUSA MHEMOPMALMOHHBIX
CUCTEM B ynpaBneHuun.

2. HopmatuBHo-npaBoBass 6asa B cdepe MCnonb3oBaHUA WHGOOPMALMOHHBIX
CUCTEM.
[MoHATME «MHOPMaLMOHHAA cucTtema.
Ponb 1 3HayeHne NHPOPMaLMOHHBIX CUCTEM B YNpaBneHUN.
NHopmaLmoHHbIE pecypcCbl U UHPOPMAaLUNOHHas cuctema.
MpuHUMNBI NOCTPOEHUS NHPOPMALIMOHHBLIX CUCTEM.
CeTeBble TEXHONOMMN B OEATENBHOCTU OpraHu3aumn.
NHdopmaLMOHHbIE TEXHONOMMU B MHAPOPMALIMOHHBLIX CUCTEMAX YrpaBeHUS.
Buabl v yHKUMOHaNbHbIE XapakTepUCTUKU WUHAPOPMALMOHHBLIX CUCTEM B
ynpasreHun opraHmsaumen.

10.MNpobnembl 1 nepcnekTnBbl Pa3BUTUS MHPOPMALMOHHBLIX CUCTEM.

11.MeTogbl onpegeneHna 3PPEKTUBHOCTU NPUMEHEHNA  UMHPOPMALMOHHbIX
CUCTEM B ynpasfieHUU opraHnsauuen.

12.TlepcnekTvBbl M HanpaeBneHus pasBUTUS  MHGOPMALMOHHBIX CUCTEM B
COBpPEMEHHOM 06LlecTBe.

13.MpuoputeTbl  UCNONL30BaHUA  UHPOPMALMOHHBLIX CcUcTeM B obnactu
rocyJapCTBEHHOIO yrnpaBrieHus.

14.TpuoputeTbl  UCNONb30BaHUA  UHAPOPMALMOHHBLIX cuUcTeM B obnactu
coumnarbHO-9KOHOMUYECKOro pa3BUTUS.

©oN O kAW

6. YueOHO-MeTOAMYecKoe M HHGOPMALIMOHHOE O0ecTiedeHue TN CIUNINHbI
6.1. CnHMCOK HCTOYHHMKOB H JIUTEPATYPbI

Jlureparypa:
OCHOBHasI

1. Jlapun Muxaun BacunbeBnu. HubopmanmonHoe oOecrieueHre YHpaBICHUS :
yaeOHoe mocobue / M. B. Jlapun; [M-Bo oOpa3oBanus u Hayku Poc. @enepanuu, denep. roc.
OroxkeTHOE 00pa3oBaT. yupekJeHHe Bbicil. oOpa3oBanus "Poc. roc. rymanutapHbii yH-T"]. -
Mocksa: PITYVY, 2018. — 278 c.

2. AranenioB Bukrop I[lerpoud. basel nannbix : YueOnuk: B 2 kaurax. - 1. - Mockga ;
Mocksa : Uzpatensckuit JJom "OOPYM" : OOO "Hayuno-uznatensckuii nentp MHOPA-M",
2018. - 271 c. - ISBN 9785819907139.
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http://znanium.com/go.php?1d=929256.

3. EBpmokumoBa Jlrogmuna MuxaiinoBHa. ONEKTPOHHBIM  JOKYMEHTOOOOPOT |
obecrieueHne OC30MACHOCTH CTaHAAPTHBIMH cpencTtBaMu windows : YueOHoe mocobwme. - 1. -
Mocksa; MockBa: OOO "KYPC" : OOO "Hayuno-uznarensckuii uentp MHOPA-M", 2018. -
296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

4. Nndopmatrka, aBTOMaTU3MPOBAHHBIE MH(POPMALMOHHBIE TEXHOJOTHH U CHCTEMBI :
yueOnuk / B.A. I'BozneBa. — M. : U]l « DOPYM» : UHOPA-M, 2019. — 542 c. — (Cpennee
npodeccuoHaIbHOe oOpa3oBaHue). - Pexum JIOCTyTIa!
http://znanium.com/catalog/product/999615

5. Tonunpina Onpra JleonunoBHa. MHpOpManmoHHble cHCTEMBI : yueOHOe mocobue /
O.JI. T'ommmeriaa, H. B. Makcumos, . U. TlonoB. — 2-e¢ m3n. — M.: DOPYM : UTHDOPA-M,
2018. — 448 c¢: w1 — (Boiciee oOpazoBanue). -  Pexum  gocryma:
http://znanium.com/catalog/product/953245

6. Bapdonomeea Anexcanapa OneroBHa. MHGOpMaLMOHHBIE CHCTEMBI NMPEANPUATHUS :
yue0. mocodue / A.O. Bapdonomeesa, A.B. Kopsikosckuii, B.I1. PomanoB. — 2-e uzna., nepepad.
u gon. — M. : UHOPA-M, 2019. — 330 c. — (Bwicmee oOpazoBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/21505. - Pexum JIOCTYyTIA:
http://znanium.com/catalog/product/1002067

7. BapdomomeeBa Anekcannpa OineroBHa. MHGOpMaIIMOHHBIE CUCTEMBI TIPEATIPUITHS
VYuebHoe nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii uentp MHOPA-M", 2016. -
283 ¢. - JUIS CTYJIEHTOB BbBICIIMX YUYEBHBIX 3ABEJIEHUI. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

JlonmoJsiHUTEIBHAS

1. MudopManioHHble CHUCTEMBbl YNpPaBJICHHUS KAaueCTBOM B aBTOMATH3MPOBAHHBIX H
ABTOMATHYECKUX MPOU3BOjACTBaX : yueb. mocodue / A.JI. I'anmunosckuii, C.B. boukapes, .H.
KpaBuenko [u np.] ; nox pexn. A.JI. I'anmunosckoro. — M. : UH®PA-M, 2019. — 284 c. —
(Bricmiee obpazoBaHue: bakanaspwuar). —
www.dx.doi.org/10.12737/textbook 5af03c5f781ea2.32722191. - Pexum JoCTyTa:
http://znanium.com/catalog/product/996022

2. DJEeKTPOHHOE IMPAaBUTENbCTBO. OJEKTPOHHBIM JOKyMeHTooOopoT. TepmuHBl U
onpezaenenus : yue0. nmocodue / C.IO. Kabamos. — M. : UHOPA-M, 2017. — 320 c. —

(Beicee oOpa3oBaHue: bakanaBpuar). - Pexum JoCTyma:
http://znanium.com/catalog/product/809828
3. 3ammurta KOH(UICHIHNATBEHOMI uHbOpMaIuu npu ANEKTPOHHOM

nokymentoobopore/Munnul.B., MuannO.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN 978-
5-7782-1829-1 - Tekct : anekrponHsbiid. - URL: http://znanium.com/catalog/product/546492

4. TlpoektupoBanue u peanmsaius 06a3 gaHabix B CYBJ] MySQL ¢ ucnons3oBannem
MySQL Workbench. Metoasl u cpeiacrBa NpOeKTUPOBaHHS HH(OPMAIIMOHHBIX CHCTEM H
TexHonoruil. MlHcTpymeHTanbHble cpefcTBa MH(OPMALMOHHBIX CUCTEM : ydeOHoe mocobue /
C.A. Maprtumus, B.JI. Cumonos, M.B. Xpamuenko. — Mocksa : U] « DOPYM» : UHOPA-M,
2020. — 160 c. — (Cpennee nmpodeccroHanbHoe 00pa3oBanue). - TekcT : anekTponHbIit. - URL:
http://znanium.com/catalog/product/1065833

5. 3aronckuit Aunperr Bramumuposwu. MHDoOpManmoHHBIE TEXHOJIOTHH: pa3paboOTKa

UHQOPMALIMOHHBIX MoJeNed U cucreM : ydeOHoe mocobue / A.B. 3atonckuil. — Mocksa:
PUOP: UHD®PA-M, 2020. — 344 c. + [lon. marepuansl [DnekTpoHHbIN pecypc|. — (Cpennee
npodeccuonansHoe oOpazoBanue). — DOI:  https://doi.org/10.12737/15092. - Tekct

anexktpoHHbid. - URL: http://znanium.com/catalog/product/1043097 3aronckuii AnHapeun

Bnagumuposuu.


http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://znanium.com/catalog/product/809828
http://znanium.com/catalog/product/1043097
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6. HuadopmanuoHHBIE TEXHOJOTUU: pa3pabdoTka HHGOPMAIMOHHBIX MOJAENEeH U
cucTeM [DneKkTpoHHBI pecypc] : yueOHoe mocobue / A. B. 3aronckwmii. - Mocksa : PUOP :
Hudpa-M, 2014. - 344 c. - ISBN 978-5-369-01183-6.
http://znanium.com/go.php?1d=400563

7. Cramyk, I1.B. KpaTtkoe BBezieHHE B onepaloHHbIe CUCTEMBI : yueOHoe rmocobue / I1.
B. Cramyk. - 3-e m3x., crep. — Mocksa : ®JIMHTA, 2019. - 124 c. - ISBN 978-5-9765-0143-0.
- Tekct : anexktponHsiit. - URL: https://new.znanium.com/catalog/product/1066664

8. WNudopmannonHble TeXHOIOTUU U cUCTeMbl: YuebHoe nocobue / E.JI. denorona.
- M.: U ®OPYM: HUIl MHDPA-M, 2014. - 352 c.: un; 60x90 1/16. - (Bsicmiee
oOpasoBaHmue). (meperuier) ISBN 978-5-8199-0376-6 - Pexum JIOCTYyTIA:
http://znanium.com/catalog/product/429113

9. lNomuupina Omnbra JleonunpoBHa. WHpopMannoHHBIE CHCTEMBI [ DJIEKTPOHHBIN
pecypc]: YdeOnoe mocobme. - 2. - MockBa ; MockBa : MsmarensctBo "®OPYM": OO0
"Hayuno-uzmarensckuit ientp MHOPA-M", 2014. - 448 c. - ISBN 978-5-91134-833-5. Ccbuika
Ha pecypc: http://znanium.com/go.php?id=435900

6.2. Ilepeuenn pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHUKANIMOHHOI ceTH « UHTEepHeT»

pecypcsl UHTEpHET

1. BcepoccunckMn Hay4yHO-UccreaoBaTenbkuii UHCTUTYT OOKYMEHTOBEAEHUSA U
apxmsHoro gena (BHUWMOAL) [OnektpoHHbin pecypc] IBHUWNLOAL - OnekTpoH, aaH.- M.,
[2001].— Pexum pgoctyna: www.vniidad.ru, cBobogHbIn. — 3arn. ¢ akpaHa.

2. KoHcanTtuHroBas rpynna «Tepmuka». [HopmaTtmeBHO-npaBoBas 6asa OaHHbIX
No 4enonpon3BoacTBY, JOKYMEHTOOOOPOTY U apxmBHOMY Aeny] [OneKTpoHHbIN pecypc]
/ «Tepmuka» - ONEeKTPOH, AaH.- M.,— Pexum goctyna:
http://www.termika.ru/Catalog/catalog.html, cBo6ogHbIN. — 3arn. ¢ akpaHa.

3. Docflow. Bce o mMupe 3JIeKTpOHHOTO JOKyMeHTooOopota. [[lopTam mocBsmieH
DJICKTPOHHOMY ,Z[OKy'MeHTOO60pOTy U CMCKHBIM OTpacCiIsiM. On Npu3BaH IMPECAOCTABUTH
YUTATENSIM CaMyl0 IMIOJIHYIO, CTPYKTYPHUPOBaHHYIO M IIOJIE3HYIO HMHQOpPMAIMI0 O pPBIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIIAHUAX U JuLax]. [DnekTpoHHBIN pecypc| - DIEKTpOH, AaH.-
M.,— www.docflow.ru, cBOOOHBINH. — 3ari. ¢ dKpaHa.

4. DOC-Online. He3aBucumblii moptang 0 CUCTEMax 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa.
www.doc-online.ru

3. CrpaBouHO-UH(DOPMALIMOHHBIN rnoprai «l'ocymapCcTBeHHBIE  YCIYTH» -
www.gosuslugi.ru/ - www.jurizdat.ru/editions/official/lcrf/

IIporpaMmMHOC oOecrieuenue

7. MartepuaJibHO-TEXHMYECKoOe o0ecreyeHne JMCUMILIUHbBI (MO1YJIs1)

AynuTopuu AfA MPOBENCHMS JIEKIUH W CEMHUHAPCKUX 3aHSATHM C TEXHUYECKUMH CpPEICTBaMH
o0yyeHus: (MyJbTHMEANA-TIPOCKTOP (BUICOMPOEKTOP), 3KpaH (IMEpEeHOCHON WM CTalMOHAPHBIH)),
KOMITBIOTEPHBIN KJIACC U1l IPOBECHNUS JIAOOPATOPHBIX 3aHATHI.

CocTaB nporpaMMHOT0 00€CTIeYeHHSI:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. O6ecnevyenne 006pa3oBaTeJIbLHOrO MPOIECCa IS JUI ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH

310POBbSI


http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
https://new.znanium.com/catalog/product/1066664
http://znanium.com/go.php?id=435900
http://www.doc-online.ru
http://www.jurizdat.ru/editions/official/lcrf/
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B xoje peanu3anuu IUCHUTUTMHBI HCTIOIB3YIOTCS CIEAYIONINE TOTOTHUTEILHbIC

METOJIbI O0yUYEHUSI, TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M TPOMEKYTOUYHOW aTTeCTAI[UN
00ydJaromuxcsi B 3aBUCUMOCTH OT UX UHIUBUAYaTbHBIX OCOOCHHOCTEH:

JUTSL CJIETIBIX U CI1aOOBUISIINX:

- JeKIuu OGOPMIISIIOTCS B BUJE IJIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMITBIOTEpA CO CHCIIHATN3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM;

- THCHMEHHBIE 3aJ]aHWsl BBIMONHSIOTCS Ha KOMIBIOTEPE CO CHEIHATU3HPOBAHHBIM
MIPOrPaMMHBIM 00€CTICUEHUEM, HITH MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCs MHIMBUYalbHOE paBHOMEpHOE ocBemienne He menee 300 mokc;

- JUIS BBITIOJIHCHUS 3aJIlaHUsl TIPH HEOOXOJWMOCTH IPEIOCTABISICTCS YBEIMYHBAIOIICE
YCTPOMCTBO; BOZMOYKHO TaK)K€ UCIIOJIb30BaHNE COOCTBEHHBIX YBEITUUUBAIOIINX YCTPOUCTB;

- MACBMEHHBIC 3aJ1aHUs OPOPMIIIOTCS YBEITHUYCHHBIM MPHU(TOM;

- DK3aMeH U 3a4€T MPOBOIATCS B YCTHOW (hOpMe WM BBIOTHSIOTCS B MUCHMEHHOMN
(dhopme Ha KOMIIBIOTEpE.

JUTSI TITYXHX ¥ CTa00CIBIIIAIINX

- JeKIMu O(OpPMIIIOTCS B BHJIE SJCKTPOHHOTO JTOKYMEHTa, JIMOO MPEIOCTABIISCTCS
3BYKOYCWJIMBAIOIIAS annaparypa WHANBUAYATbHOTO TIOJIB30BaAHUS;

- MACBMEHHBIC 33JIaHUs BHIMIOIHIIOTCS Ha KOMITBIOTEPE B IIMCBMEHHOH (opMme;

- DK3aMEH M 3a4€T MPOBOAATCS B MHCBMEHHON (hopMe Ha KOMMBIOTEPE; BO3MOXKHO
poBeJIcHHUE B (POpME TeCTUPOBAHUSI.

JUTSI TUI] C HAPYLICHUSIMU OMTOPHO-JBUTATENILHOTO aliapara:

- JIEKIUU O(QOPMIISIFOTCS B BHJE JJICKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIEHUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUCHUEM;

- THCHMCHHBIC 3aJ[aHWs BBIMOJHIIOTCS Ha KOMIIBIOTEPE CO CHEIHATN3HPOBAHHBIM
MPOrpaMMHBIM 00€CTIeYeHUEM;

- 9K3aMeH U 3a4€T MPOBOJIATCS B YCTHOUM (JOpPME HITH BBITIOIHSIOTCS B TUChMEHHOU (hopme Ha
KOMIIBIOTEPE.

[Ipn HEOOXOIUMOCTH TIPEIyCMATPUBACTCS YBEIUYCHHE BPEMECHH JUIS MOJTOTOBKH
OTBeTA.

[Mpoulenypa  mpoBeACHHS  MPOMEXKYTOYHOH  aTTecTaluu  JIs  O0ydYaromuxcs
YCTaHABIMBAaETCS C YYETOM UX UHAMBUAYAIbHBIX TMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
[TpomMerxyTodHas aTTECTAIHSI MOXKET ITPOBOIUTHCSI B HECKOJIBKO 3TAIlOB.

[Tpu mpoBeneHUH TPOIEAYPhl OLEHUBAHUS Pe3yJIbTaTOB OOyUeHHUs MpeayCMaTpUBAeTCs
UCTIOJb30BAHUE TEXHUYCCKUX CPEJICTB, HEOOXOMUMBIX B CBS3M C WHIUBUAYATHHBIMHU
OCOOCHHOCTSIMU OOYYaroIUXCsl. DTU CPEACTBA MOTYT OBITh MPEIOCTABIECHBI YHHUBEPCUTETOM,
WJIH MOTYT HCIIOJIB30BAaThCSl COOCTBEHHBIC TEXHUYECKHE CPEIICTBA.

[IpoBenenne mpoleaypbl OIEHMBAHHS  PE3yJIbTaTOB  OOYYEHHs] JOMYyCKaeTcs C
UCTIOJIb30BaHUEM JINCTAHITMOHHBIX 00Pa30BATEIIBHBIX TEXHOIOTHA.

ObecnieunBaeTcst 10cTyn K MHGOPMALMOHHBIM U OMOIHOrpadUuecKuM pecypcam B CETH
WuTtepner nns kaxgoro oOyuwaromierocss B (opMax, aJalnTUPOBAHHBIX K OTPAaHUYEHUSM HX
3JI0pOBbS U BOCTIPUSATHUS HHPOPMAIIH:

® IS CJCTIBIX U CITa00BUISIINX:

- B meyaTHOU (hopMe yBEIUYEHHBIM HIPUPTOM;
- B popMeE 3IEKTPOHHOTO TIOKYMEHTA;

- B popme ayaunodaiina.

® IS TIYyXUX U CIa00CIIBIIIAITNX:

- B meyaTHoH dopme;

- B opMe 3IEKTPOHHOTO IOKYMEHTA.

® Ui 00YyYaIOIIUXCS C HAPYLICHUSIMH OMOPHO-BUTATEILHOTO alapara:
- B Ie4aTHou opme;

- B JopMe IEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.
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Y4eOHble ayAUTOpHUH IS BCEX BUIOB KOHTAKTHOM M CAaMOCTOSITENILHON pabOThI, HAydHAas
OMOIMOTEKAa U WHBIE TIOMEIICHHsI N1 0OyYEHHUs] OCHAIICHBI CIEIUaIbHBIM O000pYyJOBaHUEM U
y4eOHBIMHU MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUS:

® IS CIIETBIX M CJIa00BHUISMIINX:

- YCTpOMCTBOM JUIsl cKaHMpoBaHUs 1 uTeHus ¢ kamepoil SARA CE;

- nucreeM bpaitnsg PAC Mate 20;

- npunTepoM bpaitng EmBraille ViewPlus;

® IS TAYyXUX U CIA0OCHBIIIAIINX:

- ABTOMATH3MPOBAaHHBIM pabOYUM MECTOM /s JIOJeH C HapylieHHeM ciyXxa |
¢J1a00CIIBIIIAIINX;

- AKyCTUYECKUU YCWIUTENb U KOJIOHKHU;

® 1715t OOYyYarONIUXCsl C HAPYIICHUSIMU OTIOPHO-/IBUTATEILHOTO amnmapara:
- IePEIBUKHBIMU, PETYIHPYEMBIMU 3proHoMuueckumu napramu CU-1;
- KOMIIBIOTEPHON TEXHUKOM CO CIIEIUAILHBIM TPOTrPAMMHBIM 00ECTIEYECHUEM.

9. MeToau4eckue MaTepuaJibl
9.1. Ilnanbl NIPAKTHYECKUX 3AHATHI

Pa3gen 3. IlpuHUMIBI MOCTPOEHUS M MCTOJIb30BAHUS UHGOPMAIIMOHHBIX CHCTEMBI B

yIpaBJIeHUHU opraHu3anuei - (8 yaca)
[Inan:

. [lpuHIune! noctTpoeHne UHOOPMAIIMOHHBIX CUCTEM.
. Craguu pa3paboTku HHOOPMAITMOHHBIX CUCTEM YTPABIICHHUS.
. @opMHpOBaHUE MOJIEIH IPEIMETHOM 001acTH.
. I[locTpoenne crcteM ynpaBiIeHHs C HCIIOJIb30BaHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.
. Onenka kauecTBa HH(POPMALIMOHHBIX CHCTEM.
. U”HpOopManInOHHBIE TEXHOJIOTHH OPTaHU3alIMOHHOTO YIIPABJICHUSI.
. KopniopaTtusHble nH(popMaliMOHHbIE TEXHOJIOTHH.
. BzanmoneiictBue nojcucreM HHOOPMAITIOHHBIX CUCTEM YIIPABIICHHUS.

03N DN W~

Pa3nen 4. Buabl nHGOpPMALHOHHBIX CHCTEM B OPraHU3aluM - (8 yacos)

IInan:

1. Buapl nHQOPMAIIMOHHBIX CUCTEM, TIPUMEHSIEMBIX B IS TEILHOCTH OpTaHU3aIINH.

2. HaunOonee n3BecTHbIe MHPOPMALIMOHHBIE CUCTEMBI.

3. N3y4yeHne oCHOBHBIX ()YHKIIMOHAJIBHBIX BO3MOXXHOCTEH M TEXHUYECKUX XapaKTEPUCTUK
Pa3IMYHbIX NHPOPMALMOHHBIX CUCTEM YIPABJICHUS.

Pa3pnen 5. PazButne nHGoOpManiMOHHBIX CHCTEM ynpasJeHus - (8 yaca)

[Inan:

1. AHanu3 COBPEMEHHOT0 COCTOSIHUS M TEHJCHLUHU Pa3BUTHs MH(POPMALMOHHBIX CUCTEM
YIPABJICHUS HAa MEXIYHAPOIHOM U POCCUHCKOM pbiHKE U T-TexHOIOTHA.

2. V3ydyeHne NmepCrneKTUBHBIX HANPaBICHUH pa3BUTUS MHPOPMALMOHHBIX TEXHOJOTHUH U
UX UCTIOJIb30BaHUE B MH(POPMAIIMOHHBIX CHCTEMaX YIPaBJICHHs OpraHu3auei.

3. Ompenenenue 3(G(GEKTUBHOCTH OT BHEAPEHHUS HH(MOPMALMOHHBIX TEXHOJOTUH B
yIpaBICHUHU.

9.2. MeToanuyecKue peKOMeHAAIUH 110 MOAr0TOBKE MUCbMEHHBIX PadoT
Bun camocrositensHOM paboThI: TOATOTOBKA pedepara.

[ToaroroBka pedepara Mo3BOJSET 3aKPENUTh TEOPETUUECKUE 3HAHMS MO JAUCLUILIUHE,
IproOPECTH HABBIKM CAMOCTOSTENILHOIO YIIIyOJIEHHOr0 M3y4eHHs OJHOrO M3 Pa3leNoB Kypca.
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[Ipu nmoaroToBke pedepara CTyIACHTHI OTYYatOT HABBIKM M YMEHHUE paboTaTh ¢ HCTOUHUKAMU U
JUTEepaTypoil, aHamu3upoBaTh (AKTbl W JAHHBIE CIELMAJbHOW JIUTEpaTypbl, HU3Jarathb
POYUTAHHOE COBPEMEHHBIM NMPO(HECCHOHAIBHBIM S3bIKOM.

Pedepar nomken ObITh 0OpMIIEH B COOTBETCTBUM C TPEOOBAHUSMU, IPEABSIBIIEMBIMH K
[OJrOTOBKE U 0()OPMIICHHUIO HAYYHBIX padoT.

Pedepar Britouaer:

- TUTYJbHBIH JIHCT;

- OTJIaBJICHUE;

- BBE/ICHHUE;

- OCHOBHYIO 4acTb (TEMaTHUECKUE Pa3eibl);

- 3aKJII0YCHHUE;

- CIIUCOK UCIOJIb30BaHHBIX HICTOYHUKOB U JIUTEPATYPHI.

O6mwem pedepara - 15-20 ctpanun TekcTa (mpu Habope yepe3 1,5 nHTepBana u pazMepe
mpudra 13-14). Pedepar nuiercss Ha OJHOW CTOPOHE CTaHIAPTHOrO JucTta Oymaru dopmara
A4 (210x197mm).

Crpanunsl pedepata HyMepyrOTCs apaOCKUMU IU(PpaMyU Ha BEpXHEM IoJie JHcTa, 0e3
KaBblueK, Ie(UCOB U JPYrMX 3HAKOB NpenuHaHus. TUTYJIBHBIA JUCT U OIJIAaBIEHUE HE
HYMEpPYIOT, HO BKJIIOYAIOT B 001uii 00beM pedeparta.

HayuHo-cnipaBouHblil annapar pedepara BKIIOYAET CIMCOK UCTOYHUKOB U JIUTEPATYPhI U
HOJICTPOYHbIE CHOCKH. [10/ICTpOUYHbBIE CHOCKM MCHOJB3YIOTCS BO BCEX Cy4asX LIUTUPOBAHUS B
TeKCTe pedepaTa NPaBOBHIX AKTOB, TOKYMEHTOB, MPOMU3BEIEHUI aBTOPOB MOHOrpaduil, craTei,
y4eOHUKOB, Y4YEOHBIX IOCOOMH, a TaKKe MNpU LIUTHUPOBAHUM CTAHJAPTHBIX ONpEesICHUN
TEpMUHOB U TOHATHH. Bce mpuBoaumele B pedepare (akTbl, Hudpbl, JaTbl, KOHKPETHBIE
JTaHHbIE TaKXKe JTOJIKHBI OBITH IOATBEPKICHBI IOJICTPOYHBIMU CHOCKAMHU.

CHOCKM HYMEpYIOT B IpejesiaXx OJHON CTpaHUIlbl apaOCKUMHU LU(ppaMu, TEKCT CHOCKH
Pa3MEeIAr0T MO OCJIETHENW CTPOKOM TEKCTa

9.3. MeTtonuueckue ykazaHus JjIsl O0yJarOIIUXCsl IO OCBOCHUIO JUCITUTIITUHBI

Bun pabotsr Conepxanue Pexomennannu
(mepeueHp BOIIPOCOB)

Paznen 1. [lorstue u BuaBI HHGOPMAITMOHHBIX CHUCTEM B YIIPaBJICHUH

ITogroroska k | TepmuHonorus B|l. Jlapun Muxaun BacunwseBuu. MupopmarmonHoe
JIEKIUH obnactu obecrieueHne ympamieHus : yuyeOHoe mocodme / M. B.
MH(POPMALIMOHHBIX Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc. @eneparum,
cucreM ynpasieHusa. | Degep. roc. OromkeTHOE 00pa3oBaT. YUPEKIECHUE BBICII.
Knaccudukanus oOpazoBanust "Poc. roc. ryMmaHuTapHbli yH-T"]. -
WH(pOPMAITMOHHBIX Mocksa: PITYVY, 2018. — 278 c.
CHCTCM. 2. AranbuoB Buxrop IletpoBuy. ba3bl 1aHHBIX :
OcnosHble VueOnuk: B 2 xnmrax. - 1. - MockBa ; Mockaa
KIIaCCHHUKALMOHHbIE WM3parensckuit  Jlom "OOPYM" : OOO "HayuHo-
TIpHUSHAKH u3aTenbekuil nentp MHOPA-M", 2018. - 271 c. - ISBN
Crasp MEXY | 9785819907139.
WH()OPMAITMOHHBIMHU
chcTeMamu " | http://znanium.com/go.php?id=929256.
HH(pOPMAITMOHHBIMHU
TEXHONOTHSML, 3. EBnokumoBa  JlronMuia MuxaiinoBHa.

DJEKTPOHHBIH  JOKYMEHTOOOOPOT H  oOecleyYeHHne
0€30MacCHOCTH CTAaHIAPTHBIMHU CpeacTBaMu windows

YuebHoe mocobume. - 1. - MockBa; Mocksa: OOO
"KYPC" : OOO "Hayuno-uznarensckuii nentp MHOPA-
M", 2018. - 296 <c. - ISBN 9785906923240.



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
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http://znanium.com/go.php?id=939786

4. NudopmaniioHHble TEXHOJOTHH U CHCTEMBI:
YuebHoe nocobue / E.JI. denorosa. - M.: ]Il POPYM:
HUIL[ MHOPA-M, 2014. - 352 c.: wr; 60x90 1/16. -
(Beicmiee o6paszoBanue). (meperier) ISBN 978-5-8199-

0376-6 - Pexum JOCTYTIA:
http://znanium.com/catalog/product/429113
5.  Hudopmaruxka, aBTOMaTU3UPOBAHHBIE

WH(GOPMAIIMOHHBIE TEXHOJIOTMH U CHUCTEMBI : Y4eOHUK /
B.A. I'Bo3aeBa. — M. : U] «DOPYM» : UHDOPA-M,
2019. — 542 c¢. — (Cpennee mnpodeccruoHaIbHOE
obOpasoBaHmue). - Pexum JOCTYTIA:
http://znanium.com/catalog/product/999615

6. TomuupiHa Onbra JleonnnosHa. MHpopmanonHsle
cuctemsl : yuyebnoe mocobue / O.JI. IomuupHa, H. B.
Makcumos, U. W. IlonoB. — 2-e n3n. — M.: DOPYM :
NHOPA-M, 2018. — 448 c.: un. — (Bsicuee
oOpa3oBaHue). - Pexum JOCTYTIA:
http://znanium.com/catalog/product/953245

7. Tomuupsiaa Onera JleornnoBaa. MH(bopManmoHHbIE
cucTeMbl [ DneKTpoHHBIN pecypc]: YueGHoe nocodue. - 2.
- MockBa ; Mocksa : U3garensctBo "OOPYM": OO0
"Hayuno-uznarensckuii nentp MHOPA-M", 2014. - 448
c. - ISBN 978-5-91134-833-5. Ccpuika Ha pecypc:
http://znanium.com/go.php?id=435900

8.  Bapdonomeena Anekcanapa OneroBHa.
WudopMalilnoHHble  CHUCTEMBI  MPEANpHATHS :  yueOl.
nocoone / A.O. BapdonomeeBa, A.B. KopskoBckui,

B.I1. PomanoB. — 2-e u3n., mepepad. u gom. — M. :
NH®PA-M, 2019. — 330 c. — (Bricmiee obpazoBanue:
bakanaBpuar). — www.dx.doi.org/10.12737/21505. -
Pexum JocTyna:
http://znanium.com/catalog/product/1002067

9. Bapdomnomeera Anekcanyapa OnerosHa.

WHpopMallMOHHbIE CHCTEMBbl TpPEANpUsTHs : YdeOHOe
nocobue. - 1. - Mocksa : OOO "HayuHo-n3narenbckuit
uentp MH®OPA-M", 2016. - 283 c. - IJIA CTYJEHTOB
BBICIIMNX VYYEBHBIX 3ABEJEHUI. - ISBN
9785160055497.

http://znanium.com/go.php?id=536732

Pazgen 2. HopMatuBHBIE OCHOBBI IPUMEHEHHSI HHPOPMAIIMOHHBIX CUCTEM B YIIPaBICHUU

IToaroroBka k
JIEKIIAN

HopmaTtuBHas
npaBoBast 0aza
IIPUMEHEHHUS
MH(OPMaLMOHHBIX
CUCTEM B YIIPaBJICHUU

N3yunth MaTepualibl HCTOYHUKOB:
www.gosuslugi.ru/ - CipaBouHO-UHPOPMAITUOHHBII
noptan «l ocyapCTBEHHBIE YCITYTH»
www.jurizdat.ru/editions/official/lcrf/ - Co6panue
3akoHomarenberBa PO

www.rg.ru/ - Poccuiickas razera
www.rusarchives.ru — ApxuBHoe areHTcTBo PD
www.vniidad.ru/ - BHUWJA]]

KoHcnekThl nekuuii

Pazgen 3. IlpuHIMIBI TOCTPOSHHUS U UCTIOIH30BaHMSI HH(POPMAIIMOHHBIX CUCTEMbI B YIIPABICHUHT



http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
http://znanium.com/go.php?id=435900
http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
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OopraHuzalnuei

[ToaroToBka k | Pa3zpaboTka 1. Jlapun Muxann BacunbeBuu. MHboOpManmonHoe
MPaKTUYECKO | COMPOBOXKIACHUE oOecrieyeHne ympaBieHus : ydeOHoe mocodue / M. B.
My 3aHATHIO | MH(OPMAITMOHHBIX Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc. denepanun,

CHUCTCM YIIpaBJICHUA.

@enep. roc. OKETHOE 00pa30BaT. yUPEkKACHUE BBICII.
obpazoBanus "Poc. roc. rymanuTapssiid yH-T"]. - Mockaa:
PITYVY, 2018.-278 c.

2. AransioB Buktop IletpoBuu. bassl jaHHBIX :
VueOnnk: B 2 xmmrax. - 1. - MockBa ; MockBa :
M3patenbckuit lom "®OPYM" : OOO "Hayuno-
nzpatensckuit nentp MHOPA-M", 2018. - 271 c. - ISBN
9785819907139.

http://znanium.com/go.php?1d=929256.

3. EBnoxumoBa JIronmuia MuxainoBHa.
DJEeKTPOHHBIM  JOKYMEHTOOOOpOT H  o0ecrieueHue
0e30IacHOCTH CTaHAAPTHBIMU cpeacTBamMu windows

YuyebHoe mnocodome. - 1. - MockBa; Mocksa: OOO
"KYPC" : OOO "Hayuno-uzgarenbckuii nentp MHOPA-
M", 2018. - 296 c¢. - ISBN 9785906923240.

http://znanium.com/go.php?1d=939786

4. NudopManiioHHble TEXHOJOTUU U CHCTEMBI:
Vuebnoe mocobue / E.JI. ®enorosa. - M.: ]| ®OPYM:
HUL] UHOPA-M, 2014. - 352 c.: un.; 60x90 1/16. -
(Briciiee obpazoBanue). (meperuier) ISBN 978-5-8199-

0376-6 - Pexum JOCTYTIA:
http://znanium.com/catalog/product/429113
5. Uudopmaruxka, aBTOMAaTU3UPOBAHHEIE

WH()OPMAITMOHHBIE TEXHOJOTUM W CUCTEMBI : YUCOHHK /
B.A. I'Bo3neBa. — M. : Ul «DOPYM» : NHDOPA-M,
2019. — 542 c¢. — (Cpennee mpodeccuoHaIbHOE
oOpa3oBaHue). - Pexum J0CTyma:
http://znanium.com/catalog/product/999615

6. Tomuupsina Onbra JleonunosHa. MudopmanmonHsie
cuctemsl : yuyebHoe mocobue / O.JI. T'omuupia, H. B.
Maxkcumos, U. U. Ilonos. — 2-¢ uzn. — M.: DOPYM :
NH®PA-M, 2018. — 448 c.. un. — (Bwicmee
oOpa3oBaHue). - Pexum J0CTyna:
http://znanium.com/catalog/product/953245

7. Tomuupsia Onbra Jleonunosna. Madopmanmontsle
CUCTEMBI [ DNEeKTpOHHBIN pecypc]: Yduebnoe mocobdue. - 2.
- MockBa ; Mockpa : U3garensctBo "®OPYM": OO0
"Hayuno-n3narensckuit nentp MHOPA-M", 2014. - 448
c. - ISBN 978-5-91134-833-5. Ccbuika Ha pecypc:
http://znanium.com/go.php?1d=435900

8. Bapdonomeena Anexcanapa OumneroBHa.
NudopmanvonHsle  cucTeMbl  OPEeanpusTHs :  yueo.
noco6ue / A.O. Bapdonomeena, A.B. KopsikoBckuii, B.I1.
PomanoB. — 2-e u3z., nepepad. u gom. — M. : UHOPA-
M, 2019. — 330 c. — (Boicmee oOpa3oBaHue:
bakanaBpuar). — www.dx.doi.org/10.12737/21505. -



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
http://znanium.com/go.php?id=435900
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Pexum Iocryna:
http://znanium.com/catalog/product/1002067

9.  Bapdomnomeena Anekcanjapa OneroBHa.
NudopmaninoHHbIe CUCTEMBI TPEANPUATHS : Y4eOHOe

nocobue. - 1. - MockBa : OOO "HayuHo-u3natenbCKuii
nentp UHOPA-M", 2016. - 283 c. - JIJISI CTYAEHTOB
BBICIIMNX VYEBHBIX 3ABEJIEHUM. - ISBN
9785160055497.

http://znanium.com/go.php?id=536732

Pasnen 4. Buabl uHQOPMAIIMOHHBIX CUCTEM B OpraHU3aIlUH

ITonroroBska k
MPaKTUYECKO
MY 3aHATHIO

Hawubonee wu3BecTHbIC
pa3paboTuuKu
UH()OPMAIIMOHHBIX
CUCTEM )51
POTYKTHIL

ux

N3yunTh MaTepuaibl HCTOYHHKOB:
WWWw.cnews.ru/
KoHcnekTs! nekmuii

Paznen 5. PazButne nHGOpMAIIMOHHBIX

CUCTCM YIIPABJICHUA

IToaroroBka k
MPAKTUYECKO
MY 3aHSTHIO

[TpoGnembr u
MEPCIEKTUBBI
PUMEHEHHS
MHPOPMAIMOHHBIX
CHCTEM B YIpaBJICHHH
NPEINPUATHEM
OCHOBHbBIE TEHIECHLIUU
pa3BUTHA pBIHKA

MH(OPMALIMOHHBIX

CUCTCM YIIPABJICHHUA

N3yunTh MaTepuaibl HCTOYHHKOB:
WWW.Chews.ru/
KoHcnekTs! neknuii



http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://cnews.ru/
http://cnews.ru/
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AHHOTAIUA

Henp guctumivHel — 00eCleYuTh HEOOXOMUMBIM UM JOCTATOYHBIM  ypOBEHBb
TEOPETHUYECKUX 3HAHWW W HABBIKOB HMX IPUMEHEHHUS B PEIICHUM TMPAKTHYECKUX 3a7ad
UCTION30BaHUsI THPOPMAITMOHHBIX CUCTEM B MPOPECCHOHATHHON JAEITETbHOCTH.

3amaun Kypca:

- U3y4YeHHUe TEOPUU U MPAKTUKHU MPUMEHEHHUS HHPOPMAIIMOHHBIX CUCTEM B YIIPABICHUY;

- BBIPabOTKAa y CTYJCHTOB HAaBBIKOB CAMOCTOSITEIHHON pabOThl ¢ MH(POPMAIMOHHBIMHU
CHUCTEMaMH B YIIPaBJICHUYECKOH IESITEIbHOCTH.

B pesynbrare 0cCBOCHMS AUCIUIUIMHBI 00YJarONTUICS JOJIKEH:

3HaTh:

TEXHOJIOTHH JTOKYMEHTAIIMOHHOTO 00€CTIeUeHUsI YIIpaBJICHUSI U apXUBHOTO Jiefia Ha 6ase
HCIIOJIb30BAHUS CPEACTB aBTOMATU3ALINH

TIPUHITATIBI co3aHus i BEJCHHS eIMHOM (KopmopaTUBHOM) CHCTEMBI
JOKYMEHTAI[MOHHOTO O00€CleYeHHs] YMpaBiICHHs] W apXUBHOTO XpaHEHUS JOKYMEHTOB B
opraHu3aiy Ha 0a3e HOBEHIIMX TEXHOJIOTHIA

YMeTs:

COBEPIIICHCTBOBATh TEXHOJOTUM JTOKYMEHTAIIMOHHOTO OOCCTICUCHHS YMPAaBICHUS |
aApXUBHOTO Jiea Ha 0a3e MCMOIb30BaHUS CPEACTB aBTOMATH3AIIUU

co3maBaTh M BECTH €AWHBIC (KOPIOPATHBHBIE) CHUCTEMBI JOKYMEHTAI[MOHHOTO
oOecrieueHHs yMOpaBICHUS M APXMBHOTO XpaHEHHUS IOKYMEHTOB B OpraHu3anuu Ha Oasze
HOBEHIITNX TEXHOJOTHH

Brnanets:

METOJaMH  COBEPIICHCTBOBAHUSA TEXHOJOTUU JOKYMEHTAIlMOHHOTO O0OECTICUeHHs
yIpaBlIeHUs ¥ apXUBHOTO JieNia Ha 0a3e UCIOIb30BaHUS CPEJICTB aBTOMATH3AINH

HaBBIKAMU CO3/IaHUS BEACHUS €AMHBIX (KOPIIOPATHBHBIX) CUCTEMBI JOKYMEHTAIIMOHHOTO
oOecrieueHHs yMpaBICHUS M APXMBHOTO XpaHEHHUS JOKYMEHTOB B OpraHu3aluu Ha Oasze
HOBEUIITNX TEXHOJIOTHH.



